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I Documentation of components

Legal basis

In order to ensure the safety of products, state laws and regulations of private 

organizations oblige manufacturers and installers of technical products to 

provide "technical documentation".

In the EU, relevant EC directives such as the Machinery Directive, the ATEX 

Directive, the Low Voltage Directive, the Pressure Equipment Directive or the 

Product Safety Directive, which have been transposed into national law by the 

member states (e.g. German Product Safety Act or Medical Devices Act), must 

be mentioned.

In the event of damage, faulty technical documentation leads to liability on the 

part of the manufacturer arising from the Product Liability Act, the German Civil 

Code (§ 823 Liability for damages) and any individual contractual obligations.

Due to these requirements, it is essential that Broetje-

Automation and its suppliers ensure complete 

documentation.

1. Minimum requirements for documents 

are to be delivered 

2. The complete documentation must be 

sent to the mail address of the delivery 

address of the respective BA Group 

with goods issue.
SQA@Broetje-Automation.de (Adress: Broetje-

Automation GmbH, Am Autobahnkreuz 14, 26180 

Rastede)

SQA-BAC@Broetje-Automation.com (Adress: Site 

BA China) see SLIDE 3

3. Each delivery is accompanied by the 

delivery note and the accompanying 

documents required according to the 

respective component-related test plan 

for the unambiguous identification of 

the components.

4. The delivery of an order item is only 

regarded as complete and forwarded 

for invoice release if the goods 

including the required documents are 

available. 
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https://en.wikipedia.org/wiki/Directive_(European_Union)
https://en.wikipedia.org/wiki/Machinery_Directive
https://en.wikipedia.org/wiki/ATEX_directive
https://en.wikipedia.org/wiki/Low_Voltage_Directive
https://en.wikipedia.org/wiki/Pressure_Equipment_Directive_(EU)
https://de.wikipedia.org/wiki/Produktsicherheitsgesetz_(Deutschland)
https://de.wikipedia.org/wiki/Medizinproduktegesetz
https://en.wikipedia.org/wiki/Legal_liability
https://de.wikipedia.org/wiki/Produkthaftungsgesetz
https://en.wikipedia.org/wiki/B%C3%BCrgerliches_Gesetzbuch
https://en.wikipedia.org/wiki/B%C3%BCrgerliches_Gesetzbuch
mailto:SQA@Broetje-Automation.de
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II Provision of documentation

Requirements

According to Broetje requirement the documentation is to be delivered in digital 
format:

➢ Document „Provision of Documentation“ is available on the Broetje Homepage 
via Downloads: https://broetje-automation.de/downloads/

Partial deliveries

In the case of partial deliveries, the uniqueness of delivered components in the documentation 
supplied must be maintained.

➢ Documents to be produced per drawing must be sent with the respective part at the time of 
delivery.

➢ Cross-sectional documents must also be adapted to the deliveries. Example: certificate of 
compliance:

− For each partial delivery, a certificate of compliance with the order must be enclosed 
with the individual order items delivered.
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1 Overview test plans

Not applicable for BA 

suppliers
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2 Detail information

Test plan request (EN) Additional information

Certificate of conformity:

Certificate of conformity: Verification per purchase order 

according to document template "Cert of Conformity" 

provided on Broetje-Automation homepage (Downloads) 

(DIN EN 10204-2.1)

Detection options:

− Broetje-Automation template on homepage (http://www.broetje-automation.de/de/downloads/)

or

− Document acc. EN 10240-2.1

One document per order delivery is to be created. One document per delivery in case of partial 

deliveries (see slide 4).

Example see slide 10/11

Measurement report:

Measurement report: all test dimensions recorded for 

every part (no measurement allowed on machining center 

or manufacturing machine).

If an inspection dimension is indicated on the drawing, all inspection dimensions must be 

recorded in the drawing and documented on the measurement report. Example see slide 13

Hardness:

Hardness test certificate: Hardness specifications must be 

verified according to DIN EN ISO 6506-1, 6507-1, 6508-1 

Chapter inspection report.

In the chapters "Test report" of the required standards you will find a list of the information that 

must be verified.

Alternatively, the design according to DIN EN 10204 in chapter "Acceptance Test Certificate 3.1" 

is also possible for confirmation. 
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2 Detail information
Test plan request (EN) Additional information

Coating:

If applicable: Confirmation of professional execution 

according to purchase order must be provided with 

confirmation of paint thickness and colour. 

1. Possible verification layer thickness: 

Paint layer thickness: Values to be noted on drawing

2. Proof of colour shade: Delivery note for painter

All other types of coating (if required on the drawing) are confirmed by the supplier by means of 

proof of the works certificate. 

Personnel qualification:

Welder´s qualification test certificates on request 

according to DIN EN ISO 9606.

For every welding part the test certificate of the qualified person who welded the part is to be 

delivered.

Note data security: 

Minimum identification requirement on certificate that must not be blackened: Full employee 

name of the certificate holder.

CE:

CE marking and declaration of performance in accordance 

with DIN EN 1090-1. 

Delivery of the CE if requested according to DIN EN 1090-1.
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2 Detail information
Test plan request (EN) Additional information

Inspection certificates: 

3.1 Inspection certificate (verification per part and 

traceability for every part necessary). 

Document to be supplied for semi-finished products according to DIN EN 10204.

The certificate shall be assignable to the part.

Inspection certificates:

2.2 Test report (verification per part and traceability for 

every part necessary). 

Document to be supplied for semi-finished products according to DIN EN 10204.

The certificate shall be assignable to the part.

Inspection certificates:

Material test certificates in accordance with DIN EN 1090-

2, Chapter 5.2 table1 (steel), DIN EN 1090-3, table A3 

section 5 (aluminium) respectively.

Execution and delivery of documentation according to standard requirements.

Overview regarding material allocation + test certificates, please see slide

Welding execution:

Inspection and documentation of welding seams 

according to DIN EN 1090-chapter 12.4.2

Execution and delivery of documentation according to standard requirements

Welding execution:

Inspection and documentation of welding seams 

according to DIN EN 1090-3 chapter B.2.3

Execution and delivery of documentation according to standard requirements
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2 Detail information
Test plan request (EN) Additional information

Welding execution:

Visual inspection of welds according to ISO 17637. 

Inspector qualified according to ISO 9712 and valid eye 

test required. For welded parts according to test plan 29, 

only to be supplied on request. If necessary, further NDT 

according to requirements in drawing/order.

Options for verification: 

− BA Template on homepage (http://www.broetje-automation.de/de/downloads/ ) or 

− Document with identical information created by the supplier

Test personnel: qualified and appropriate personnel on an adequate qualification level according 

to DIN EN ISO 9712 and valid eye test.

Welding execution:

Heat treatment record (if heating is indicated on the 

drawing).

Documented execution according to welding stamp on the drawing or welding-related technical 

drawing appendix (on old drawings) according to ISO TR14745.

Additional requirement, see purchase order. This is an additional request that exceeds the standard test plans due to e.g. additional Broetje

customer requirements. If required, details are additionally included into the purchase order.

Assembly / Sections requirements:

Requirement needs to be defined in writing between BA 

and supplier before placing of order.

See purchase order.

/
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3.1 Template Certificate of conformity (1/2)

Delivery note no.

Order no. Broetje-

Automation

Supplier name and adress

Order date

Ordered quantity per order 

position and drawing

Indication of drawing no. incl. 

revision no. with regards to 

single position no.

Order positions to 

be listed as 

indicated in the 

purchase order

Possible comments can be 

included here.
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3.1 Template Certificate of conformity (2/2)

Signature necessary!
Date and name creator of

document

29.01.2024
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3.2 Template Visual inspection sheet

To be filled out in case of

imperfections/ irregularities

according to the standard

Name + 

Signature of

examiner

necessary!

(Example shown)

Example shown

here. To be filled

out for the specific

situation and part.Fill-in aids via drop-down cells 

in the document header, e.g.: 

“acceptance standard"

if required/ 

necessary

Name in block 

letters

29.01.2024
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3.3 Template measurement report
Manually filled out protocols.

General information

Measurement 

device information

Results and

evaluation

Examiner / 

signature / location

29.01.2024



16© Broetje-Automation GmbH

Content

I Documentation of components

II Provision of documentation

1 Overview test plans

2 Detail information test plans

3 Broetje-Automation templates (Homepage)

4 Additional information

29.01.2024



17© Broetje-Automation GmbH

4 Additional information

Prüfbescheinigungen / test certificates

29.01.2024
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4 Additional information
Test plan requirements according to the respective order are leading. 

Broetje-Automation will of course support in case of need for clarification. Contact person: 

Purchaser of relevant purchase order.

29.01.2024
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Thank you!
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